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	Professional Resume 
	

	Date of Birth :
	14
	-
	June
	-
	1978
	Age: 
	43
	Years
	

	Address: 
	C/1 La0khani Apartment Garden West Karachi.
	

	Whatsapp :          
	92-331-2184026
	 
	Cell: 
	(92-345)
	2351062
	

	Email(s):

Skype ID : 
	sohailpoonjani@yahoo.com.

sohailpoonjani@hotmail.com.

sohailshamsuddin 
	




	Objective: 
	To pursue a professional career in an organization that offers a competitive environment, demands excellence in performance, and provides opportunities to attain professional growth based on the individual’s merit, performance and capabilities. 




Professional Career Summary:  

	Professional Certification
: 
	Completed all levels of ICMAP except one paper of Strategic Financial Management.

	Education
: 
	B.Com /ACMA (Finalist).


	Work Experience
:
	February, 2020 till todate            

October, 2018 till January
2020.                 

July, 2017 to September,2018
	Pak Agro Oil Mills (Private) Limited/Pak Plastic Industries (Private) Limited as 
Senior Manager Finance and Taxation.

A&Z Agro Industries (Private) Limited as Manager Finance.

Essa Engineering Industries (Private) Ltd as Senior Manager Finance.

	July, 2014 to June, 2017

March 2012-July, 2014 

April 09- February, 2012

October 07– April, 09.
	Brightland (Private) Limited, FUMS International and Jalil Packaging 

as Group Manager Finance and 

Administration.

ICS Group, Group Manager Finance
APP (Private) Ltd as Manager Finance 

Supertouch (Private) Ltd as Manager Finance.

	April,05- Sept.,07
	Pro Air LLC (Liaison office of Steve and 

Barry’s) as Senior Accountant.

	July,2003- April,2005

April,1999-May,2000
	Essa Engineering Industries (Private) Ltd as Accountant 

	May,2000-July,2003 
	Aga Khan Social Welfare Board for Pakistan.

Accountant and Administration Officer.

	August, 1994 – August, 1997
	Murad and Company, Chartered Accountants as Trainee.

	
	




Work Experience 

	Organization              : 
Organization Type      :     
Designation                :       
Tenure                       :     
Location                     :   
Area of Experience    :
Reporting to               :         
Responsibility            :         
Span of Control      :       

Brief Job Description  
Organization
:

      Pak Agro Industries (Private) Limited/Pak Plastic Industries (Private) 
      Limited.
   Processing of Edible Oil, Meal and Hull.
   Senior Manager Finance and Taxation.
   February, 2020 to till date.

   Karachi, Pakistan.
   Finance and Accounting, Import and Export.

   Director.

   Overall Financials Operations such as Bank Financing, Import Export, 

   Costing Etc.

   12 persons.

· Preparation and Review of Monthly, Quarterly and Yearly Financial Statements.
· Preparation of Annual Budget in consultation with different departments and review them on quarterly basis. 

· To deal with banks regarding matters for Financing such as FIM F.A.T.R and other financing arrangements.
· Review of Daily and Monthly Production Reports and reconcile it with sales report.
· To Review the Internal Controls and Control Procedures of the company.

· To Review the company policies on various matters. 

· Costing of Edible Oil and Meal.

· To deal with Auditors for Annual Audit.
· To Reconcile Various Balances of Customers and Suppliers.
· Variance Analysis on Monthly basis. 
· Tax Matters related to Sales Tax and Income Tax. 

· Matters Regarding Import and Exports.

A&Z AGRO INDUSTRIES (PRIVATE) LIMITED

Organization Type
:
Processing of Edible Oil, Meal and Hull.

Designation
:

Manager Finance.

Tenure
:


October, 2018 till January, 2020.
Location 
:

Karachi, Pakistan. 

Area(s) of Experience
:

Finance & Accounting, Import and Exports. 

Reporting to
:

Director. 

Responsibility
:

Overall Financial Operations such and Import Export Bank Financing Etc.

Span of Control
:

Ten People. 

Brief Job Description
:

· Preparation of Financial Statements Monthly, Quarterly and Yearly. 
· Preparation of Monthly Cashflow.

· Preparation of Annual Budgets.

· To deal with banks regarding matters for Financing such as FIM F.A.T.R and Running Finance.

· Costing of Edible Oil and Meal.

· Variance Analysis on Monthly basis.

· Tax Matters related to Sales Tax and Income Tax. 

· Matters Regarding Import and Exports.

· Day to Day Bank Matters. 

Organization
:

Essa Engineering Industries (Private) Ltd.

 Organization Type
:
Manufacturer of Automotive Filters.

Designation
:

Senior Manager Finance.

Tenure
:


July, 2017 till September, 2018.

Location 
:

Karachi, Pakistan 

Area(s) of Experience
:

Finance & Accounting, Import and Exports. 

Reporting to
:

Director 

Responsibility
:

Financial Operations, Imports and Exports, Payroll and Daily Operations.

Span of Control
:

Seven People .

Brief Job Description
:

· Preparation of Financial Statements for Audit purpose as per International Accounting Standards and International Financial Reporting Standard.
· Preparation and review of monthly Management Accounts.

· Preparation of Monthly Cashflow.

· To deal with all the Income tax cases with regard to Tax Refund Withholding tax monitoring, Tax audit and Exemption Certificate.
· Preparation of various Management Reports
· Product Costing.
· Review all tax records such as Sales Tax and Income Tax.

· Dealing all the matters of Imports/Exports.

· Deals with Suppliers and Customers for payments.

· Deals with Banks and other Financial Institutions for Loan Financing and Leasing.
· Deals with External Auditors.

Organization         :            Brightland (Private) Limited, FUMS International and Jalil 
                                            Packaging.
Organization Type
:

Trading, Indenting and Manufacturing.

Designation
:

Group Manager Finance and Administration.
Tenure
:


July, 2014- June, 2017
Location 
:

Karachi, Pakistan

Area(s) of Experience
:

Finance, Banking, Income Tax, Audit, Treasury and Budget.

Reporting to
:

Director.

Responsibility
:

Management Reporting, Financial Policies, Loan and other Financial arrangements.

Span of Control
:

9.

Brief Job Description
:

· To prepare the Monthly and Annual Financial Statements.

· To deals with Inter-company transfers.

· To Review the daily treasury reports of group.

· Deals with all financing arrangement with bank.

· Import costing of all the chemicals.

· Deals with the banks with regard to import of Chemicals.

· Comply with the requirements of Income tax and reply on their notices 

· Give the guidelines for preparation of Budgets annually and its review 

             on quarterly basis

· Deals with the annual audit of the all three companies.

· Management report on the monthly basis for the progress of all three 

            Companies.

· To review the financial policies and SOPs of the all three companies.

· To deal with all administrative work of companies with related to
             registration of vehicles their insurance renovation of office 

             arrangement of travelling for other staff etc.

· Other daily routine matters.

Organization         :            ICS Group Scanwell Logistics (Pakistan) Pvt. Limited/ 
                                            International Cargo Service(Private) Limited / ICS Logistics / 
                                            AJM Pharma.

Organization Type
:

Logistics/Distribution.
Designation
:

Group Manager Finance.
Tenure
:


March, 2012- July, 2014.
Location 
:

Karachi, Pakistan
Area(s) of Experience
:

Finance, Banking, Recovery, Income Tax, Audit, Treasury and Budget.
Reporting to
:

Director.
Responsibility
:

Management Reporting, Financial Policies, Loan and other Financial arrangements.
Span of Control
:

22.
Brief Job Description
:

· To prepare the Monthly and Annual Financial    

Statements.
· To deals with Inter-company transfers.

· To Review the daily treasury reports of group.

· Deals with all financing and lease arrangement of Group.

· Comply with the requirements of Income tax and reply on their notices 

· Give the guidelines for preparation of    annual Budgets and its review on quarterly basis.
· Deals with the annual audit of the all four          

Companies.
· Management report on the monthly basis for the progress of all four Companies.
· To review the financial policies and SOPs of the all four companies.

· Other daily routine matters.

   Organization
           :    APP (Private) Limited.

Organization Type
:

 Manufacturer of Packing Tapes and Labels.
Designation
:

Manager Accounts.
Tenure
:


 April, 2009- February-2012.
Location 
:

Karachi, Pakistan 

Area(s) of Experience
:

Finance & Accounting, Taxation, Banking and Import 
Reporting to
:

Director 

Responsibility
:

Management Reporting, Financial Policies, External Audit  & Supervision 

Span of Control
:

2 Persons.

Brief Job Description
:

· Preparation of Annual Financial Statements.

· Preparation and review of Monthly accounts of the Company. 

· Cash Flow analysis.

· Preparation of Sales Tax record.

· Matters with regards to Income tax especially assessment, refund 
            and Exemption Certificate.   

· Dealing with the banks regarding bill discounting and other 

Loan arrangements.

· Dealing with Governments Authorities regarding SESSI / EOBI.

· Preparation of Income tax computation together with details.

· Dealing with all the matters related to Imports.

· Monitoring of invoices, payment and recovery. 

· Liaison with banks and handling all banking matters.  
· Statutory requirements of SECP. 
Organization
:

        Supertouch (Private) Ltd.

Organization Type
:
          Manufacturer of Leather Gloves and High Visible Garments.

Designation
:

          Manager Finance

Tenure
:


          October 2007- April, 2009.

Location 
:

          Karachi, Pakistan 

Area(s) of Experience
:

          Finance & Accounting, Taxation, Banking, Import and Export. 

Reporting to
:

          Director 

Responsibility
:

          Management Reporting, Audit , Formulating Strategy, Payroll, etc
Span of Control
:

         1 Assistant Accountant

Brief Job Description
:

·     Preparation of Financial Statements.

·     Preparation and review Monthly accounts of the Company

·     Preparation of Sales Tax record.

·     Preparation of Cost Sheet of Products.

·     Dealing with Governments Authorities regarding SESSI / EOBI.

·     Preparation of Income tax computation together with details. 

·      Liaison with banks and handling all banking matters.

·      Statutory requirements of SECP. 

·      Matters related to Imports especially with regard to import under DTRE   

           and matters related to exports,

Organization
:

Pro Air LLC ( Liaison Office of Steve and Barry’s )

Organization Type
:
Liaison Office

Designation
:

Senior Accountant.

Tenure
:


April, 2005 - September, 2007.

Location 
:

Karachi, Pakistan 

Area(s) of Experience
:

Finance & Accounting 

Reporting to
:

GM Finance in Regional Office 

Responsibility
:

Financial Operations, Payroll, Bank Reconciliation, Finalization of Accounts, Audit Facilitation.

Span of Control
:

1 Assistant Accountant.

Brief Job Description
:

· Preparation of Financial Statements.

· Preparation and review of half-yearly accounts of the Company. 

· Cash flow analysis.

· Preparation of MIS reports for Regional office. 

· Maintenance of all records of fixed assets.

· Deal with Income tax matters.

· Dealing external Auditors.

Organization
:

Essa Engineering Industries (Private) Ltd.

Organization Type
:
Manufacturer of Automotive Filters.

Designation
:

Accountant.

Tenure
:


July, 2003 - April 2005/April, 1999-May-2000.

Location 
:

Karachi, Pakistan 

Area(s) of Experience
:

Finance & Accounting, Import and Exports. 

Reporting to
:

Director

Responsibility
:

Financial Operations, Imports and Exports, Payroll and Daily Operations.
Span of Control
:

One Assistant Accountant.

Brief Job Description
:

· Preparation of Financial Statements.

· Preparation and review of Monthly accounts of the Company. 

· Preparation of MIS reports.

· Costing of Products.

· Preparation of all the record of Sales Tax.

· Stock – taking at month end. 

· Dealing all the matters of Imports/Exports.

· Deals with external Auditors.

Organization
:

Aga Khan Social Welfare Board for Pakistan.

Organization Type
:
NGO

Designation
:

Accountant.

Tenure
:


May, 2000- July, 2003.

Location 
:

Karachi, Pakistan 

Area(s) of Experience
:

Finance & Accounting 

Reporting to
:

Chairperson/Secretary.

Responsibility
:

Financial Operations, Budgeting and forecasting and Administration.

Span of Control
:

No.

Brief Job Description
:

· Preparation of Financial Statements on Annual and Monthly basis.

· Preparation of Annual and Quarterly Budgets.

· Review of Budgets on monthly basis.

· Day to Day routine work. 
Audit Experience
Organization
:

Murad and Company (Chartered Accountants). 

Organization Type
:
Audit Firm

Designation
:

Trainee. 

Tenure:


August 1994 to August, 1997. 
Brief Job Description
:

· Audit of various Companies especially Private Limited Companies.

· Audit of Insurance Companies such as Adamjee Insurance, EFU Insurance and Premier Insurance.
Professional Certification & Academic Education 
Sr.

Certification / Degree 

Institution / University 

Specialization / Major 

Passing Year

1     

Strategic Level 2
ICMAP

Strategic Management, Strategic Management Accounting
        2019
2
B.Com 

University of Karachi

Commerce 

1998

3
I. Com

Government College of Commerce and Economics, Karachi

Commerce 

1996

4

SSC

Habib Public School 

Computer Science

1994

Computer Skills and Other Abilities
Sr.

Skills & Abilities 

Proficiency Level

Last Used / Practiced 

1

Word Processing/Excel
Excellent 

Currently Using 

2

SAP (Accounting Software)
Excellent

2012-2014

3       

Busy Win (Accounting Software )                               

Excellent

2009-2012

4
Sage (Accounting Software)

Excellent

2008-2009

5
Outlook Express

Excellent 

2006

6
Lotus Notes

Excellent 

2007
Remarkable Achievements & Awards
Sr.

Description of Activities 

Year

1       

Settling all One year previous accounts and implement  

Accounting Software APP (Private) Ltd                                                                                   

2009
2
Implementation of Accounting Software at Supertouch (Private) Ltd 

2008

3
Settling all One year previous accounts of Pro Air LLc 

2005

Professional Development 
Sr.

Workshops / Seminars 

Year

1

Fourth Dimension by Institute of Mind Sciences.

1999

2

Better Life by Aga Khan Youth and Sports Board for Pakistan

2005

3

Advance Excel by Institute of Cost and Management Accountant of Pakistan

2012

Social Membership & Co-curricular / Leisure Activities
Sr.

Description of Activities 

1

Reading Books 

2

Playing Cricket

3

Member Ismaili Rover Scouts from 1997-1998.

Member Ismaili Scouts 1993-1997.

Member Ismaili Shaheen Scouts 1984-1993.

References
Will furnish upon request. 

	


